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 Application for Employment

	Please print clearly in black or blue ink and provide all the information requested.
If the space provided is insufficient, separate sheets may be attached.
You must sign and date the completed form.

Job Title (as stated in the advert) ___________________________________________________________

Where did you see the advert (list all)? ______________________________________________________

	SECTION A
Personal Details
Surname (and name at birth if different) _______________________________________________________
Title (Mr, Mrs, Ms, ) and forenames  ______________________________________________________
Nationality _______________________	______
Date, place and country of birth  ___________________________________________________________
Physical address		Postal address
__________________________________	_____	___________________________________________
	_______________________________________	___________________________________________
____________________________________	___	___________________________________________
Telephone number(s)
Cell ________________________________	___	Work ______________________________________
Email _____________________________	_____		
Within the past five (5) years, have you been convicted of a crime or pleaded guilty or no contest to a crime or criminal charge? Tick (√) the appropriate box:	 No              Yes     
If you answered yes above, please give details ________________________________________________
______________________________________________________________________________________
Have you ever suffered from any serious illness, including nervous disorders?     No              Yes     
Do you have any disability or health problems which would limit your ability to carry out the job for which you are applying?        No              Yes     
If you answered yes to either question above, please give details _________________________________
______________________________________________________________________________________
______________________________________________________________________________________




	SECTION B
Education 
Qualification		Name of institution		Date of award
____________________________		______________________________________	_______________
____________________________		______________________________________	_______________
____________________________		______________________________________	_______________
____________________________		______________________________________	_______________


	SECTION C
Skills, Competencies and Personal Interests
Skill or competency		How acquired?		Date
____________________________		______________________________________	_______________
____________________________		______________________________________	_______________
____________________________		______________________________________	_______________
Language ability ( 1 = fluent,  2 = working knowledge,  3 = basic )
____________________________		Read _______	Write ______	Speak ______	Understand _______
____________________________		Read _______	Write ______	Speak ______	Understand _______
Personal interests _______________________________________________________________________

	SECTION D
Additional Personal Information
Why you are interested in this post? ________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Why do you think you would be successful in this post?  ________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Provide any additional personal or professional information or reasons that may support your application
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________




	SECTION E
Employment History 
List a summary of your career over the last ten (10) years below, starting with your current or most recent job. Your attached CV must separately provide and state in more detail the following information for each job:
· job title
· description of main duties, highlighting responsibilities and achievements;
· start and end dates;
· details of salary (include any allowances/bonuses, pension/superannuation schemes etc)
· name, address and telephone number of employer (and address if place of employment different), employment status – i.e. full-time employee or employed on consultancy terms, for example;
· reason for leaving.

Employer’s name 		Job title 		Dates (from, to)		
_________________________		_______________________________		______	____	____________
_________________________		_______________________________		______	____	____________
_________________________		_______________________________		______	____	____________
_________________________		_______________________________		______	____	____________
Do we have your permission to contact your current employer?      No              Yes   

	SECTION F
Referees
Provide details of three (3) referees from whom professional or character references can be sought.
Name	 Position and organisation		Telephone and email
________________________________________________________	___	________________________
________________________________________________________	___	________________________
________________________________________________________	___	________________________
________________________________________________________	___	________________________
________________________________________________________	___	________________________
________________________________________________________	___	________________________

	SECTION G
Availability
If you were offered this position, when would you be available to start work? _______________________




	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]SECTION H
Certification (When you are satisfied you have completed all the questions fully, please sign below.)
I certify that the information I have provided in this application is true and complete. I understand that false information may be grounds for not employing me for this position, or for immediate termination of contract at any point in the future if I am employed. I authorise the Land Administration Authority to verify the information I have provided in this application.

Signed _____________________________	Date (day/month/year) _____/________/_______

	SECTION I
Instructions
 
[bookmark: _GoBack]Please return your Application Form, covering letter, CV, and supporting documents such as copies of qualifications (higher education, not school certificates please) to the following email address:
	Email: jobs@laa.org.ls


For further information please email or call (+266) 22214100

	For LAA use only
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